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1 .  S u p p l i e r  R e g i s t r a t i o n

4

Registration Guidelines:

1. For new vendors: Link to Supplier Registration

The following documents is compulsory to attach & submit

i. Certificate (SSM) from MYDATA SSM / E-Info Services (Inclusive details of Director/Shareholder) (Updated

version)

ii. SST certificate from Royal Malaysian Customs Department

iii. Latest 1-year Financial Audited Report (i.e: 2020)

iv. Latest Company profile, organization chart, products & services

v. Applicable for Bumiputera only: Certificate of Bumi. company from "MOF" or "any relevant regulatory bodies"

DNB Supplier Team

Email: eSupplier@digital-nasional.com.my

https://fa-eujc-saasfaprod1.fa.ocs.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000002425233
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1 .  S u p p l i e r  R e g i s t r a t i o n

Enter 

required 

information
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1 .  S u p p l i e r  R e g i s t r a t i o n

Enter 

required 

information
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click “Save 

for Later” to 

save your 

registration
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1 .  S u p p l i e r  R e g i s t r a t i o n

Confirmation if you click on “Save for Later”
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1 .  S u p p l i e r  R e g i s t r a t i o n

Email received after clicking “Save for Later”

Click this link to 

continue with your 

registration



10

1 .  S u p p l i e r  R e g i s t r a t i o n

Enter 

required 

information
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1 .  S u p p l i e r  R e g i s t r a t i o n

Enter 

contact 

information
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

Next
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click “Create” 

to create 

address



14

1 .  S u p p l i e r  R e g i s t r a t i o n

Tick “Ordering”, “Remit 

to”, and “RFQ or 

Bidding” checkbox

Click this button to add 

contact to this address

Enter required 

information
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

OK
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

OK

Address 

Contacts added
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click + to add 

business 

classifications
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1 .  S u p p l i e r  R e g i s t r a t i o n

Choose 

value for 

attachment

Enter certificate 

information and 

start date

Click + to add 

attachment
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click “Choose File” 

to browse for 

attachment
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click “Update” if 

you need to update 

attachment

Click 

OK
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

Next
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click “Create” 

to create bank 

account
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

OK
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

Next
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click “Select 

and Add” to add 

product and 

services
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1 .  S u p p l i e r  R e g i s t r a t i o n

Select relevant 

product and 

services 

categories

Click 

OK
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

Next
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click on section 

to navigate 

between section

Answer Supplier 

Questionnaire
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1 .  S u p p l i e r  R e g i s t r a t i o n

Answer Supplier 

Questionnaire

Click on section 

to navigate 

between section
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

Register

Tick this 

option to 

acknowledge
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click 

“Register” 

after review
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1 .  S u p p l i e r  R e g i s t r a t i o n

Click OK
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1 .  S u p p l i e r  R e g i s t r a t i o n

Email received after registration approved

User account information will be sent 

in a separate email



34

1 .  S u p p l i e r  R e g i s t r a t i o n

Click on this link 

to setup new 

password

Email received after registration approved
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1 .  S u p p l i e r  R e g i s t r a t i o n

Enter new 

password twice

Click 

Submit



36

1 .  S u p p l i e r  R e g i s t r a t i o n

Email received after setup new password
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2. Forgot Password

Click on this 

link to reset 

password



39

2. Forgot Password

Enter your email

Tick one of 

the option

Click 

Submit
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2. Forgot Password

You may check your email after confirmation screen below
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2. Forgot Password

Click on this link 

to setup new 

password

Email received after submit forgot password information
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2. Forgot Password

Enter new 

password twice

Click 

Submit
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3. Login to Supplier Portal

Sign in with your 

username and 

password
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3. Login to Supplier Portal

Click on 

“Supplier Portal” 

to perform other 

actions
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4. Manage Supplier Profile

Click on “Manage Profile”



48

4. Manage Supplier Profile

Click Edit
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4. Manage Supplier Profile

Click Yes
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4. Manage Supplier Profile

Click on one of this tab 

to edit your profile, e.g

Address
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4. Manage Supplier Profile

Click on + to add 

new address

Click on 

Addresses tab to 

add/edit address

Example: Adding new address
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4. Manage Supplier Profile

Enter required 

information

Tick “Ordering”, 

“Remit to”, and 

“RFQ or Bidding” 

chexbox

Click OK
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4. Manage Supplier Profile

Example: Adding new contact

Click on Contacts tab 

to add/edit contact

Click on + to add 

new contact



54

4. Manage Supplier Profile

Enter required 

information

Ensure email 

address entered 

correctly. This will 

be used as your 

additional user 

account

Click on this button 

to link this contact 

to address
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4. Manage Supplier Profile

Choose the 

contact address
Click OK



56

4. Manage Supplier Profile

Contact address 

added

Tick this checkbox 

to request for user 

account
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4. Manage Supplier Profile

Click OK to 

complete or 

“Create Another” 

and repeat same 

process to add 

another contact.
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4. Manage Supplier Profile

Enter change 

description

Click Review 

Changes
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4. Manage Supplier Profile

Click Submit

Review the 

information
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4. Manage Supplier Profile

Click OK

Request status 

will be in Pending 

Approval
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4. Manage Supplier Profile

Request status will 

become “Processed” 

once reviewed and 

approved
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4. Manage Supplier Profile

You may check 

your new 

information on 

relevant tabs

New Address 

created
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4. Manage Supplier Profile

New Contact 

created



T h a n k  y o u




